Per (AP)-(7-A (1-172007-1, derted

| Anthoritarive English Text of the Departnent Notification No
Vi1 2- 2014 as requireaf wnder cluuse  (3) of .-41,‘!1.'13 348 of the onstitution of ddi |
PILRSONNIEL (AP-TTT l'}i!]l‘z\R'I‘l\’f!i‘.N'l'
NDT]FIC/\’[‘I?(_)N
Shimla-171002, the 24" l‘i:]tf{.‘('.’fnflei", 20104
ors conlerred by proviso to Article

_n exercise of the pow
Himachal Pradesh, in
d 1o make the Conmon Recrailiment il
Technology), Clasu A1
Iimachal

No. Per (AP)-C-A (3)- (/20071
0 of (he Constitution of Indin, the Governor,
Himachal Pradesh Public Service Commission is plegse
Promotion Rules for the post of Junior Office Assigtant (Tuformation
(Mon-Gazetted) Ministerial partments ol the Government ol

Pradesh as per Annexure-""/

consultation with the

Services in various Do
» attached Lo this notification, namely .—

(. Short title, commencement and applicption— (1) These rules may be called the

hal Pradesh, Departiment of Personnel, Junior i('lf‘ficc‘. Assistant, Class-111 (Hon-¢ fnsellel),

Himac
and Promofion Iules, 2014

Ministerial Services, Common Recruitment
(2) These rules shall come into force ['nimi the date of publication in the Rajpalia,

flimachal Pradesh.
s of Flinachal

ble to all the Government Departine
Public  Service

(3) These rules shall be applica
High Court of LI and H.I"

radesh, except Vidhe» Sabha Secretariat,

{“ommission. ;
. [4y ordder,
SIS, PIECH,

Principal Secretary (F'ers med)

Annexure A

Common Recruitment & Promotion Rules for] the posts of Junior Office Assistant

(Information Technology), Class-111 (Mon- ('.':nzcll
Himachnl Pradesh Government

ed) in various Deprrtments of

[ Name of Post— Junior Office Assistant (Information Technology)
ioned by the Government [ron time (0 fie in

1 Number of PPosts.—AS sanct

concerned Departments,

P
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o) Classilieation.—- {lags-11] (Non-Gazetted) (Ministerinl -"\‘t‘-r\'}r:m)

4. Seale of Pay.— (i) Pay Scale

1050/ Grade Pay

(ii)  Emoluments for Contract Em

A Whether “Selection” post or ™

6. Ape for divect recruitment.—

Provided that the upper age limit for
aheady in
contract basis:

Provided further that if a candidate
Jate when he was appointed as such he shal

it by vittne of his such adhoe o contract

Provided further that upper age
[ibes/Other categories of persons {o the ext

ihe 1Timachal Pradesh Cioverpment:

Provided further that the employees
Governi

Nodies  who happened  to be
at the

Corporations/Autonomous Bodies
Autonomous Bodies shall be allowed ag
Ciovernment servants. This concession will
(orpotalions/Autonomous Badies
15 Bodies and whe
in

Hector
orporation/Aufonomot
¢orporations/Autonomous Bodies alter

yitonomous Hodies.

Nores (1) Age limit for direct yect
fhe posi(s) js/are advertised {or

which
I"<ehanges, as the case may be.

xperience in the case

() Ageande
Cervice Comn

ihe IHimachal Pradesh Public

7 Minimun fdueational and o
(n)  IPSSEN TIAL ()U/\l_H“I(fi/\T]ON:—rr

Pidneation/University.

year  Diploma in Co

(i) One ‘
sed University/li

echnology from a recogid

(iii) Computer typing speed of 30w

Tlindi

service of the Government incl

or regular incumbents.——Pay Band T 5910-20200/- 1

15

bluyucs.—--- T 7860/ as per defails given in Col. No.

|

ENnn—Sciecliun” Post.— Mot applicable

I

elween 18 and 45 yewrs

' direct recruits will not be applicable to the candidates
iding those who have been appointed on adhoc or on

hppointed on adhoc basis had become over-age on the

not be eligible for any relaxation in the prescribed age

appointment:
limit is relaxable for Scheduled Castes/Scheduled
ent permissible under {he general or special ovder (s) of

of all the Public Sector Corporations and Autonomous
ient  servant  before absorption in Public  Sector
time of initial constitution of such Corporations/

L concession in direct recruitinent as admissible to

not, however, be admissible to such staff of the Public
ly appointed by such

who were/are  subsequent
of such

ere finally absorbed in the service

)y are/w
Corporal ions/

itial constitution of ihe Public Sectot

iitment will be reckoned on the first day of the yeat in

witing applications or notified to the Employment

axable atl the discretion ol

of direct recruitment are rel
11 qualified

iszion in case the candidate is otherwise we

divect recruit(s).

ther qunalifications required for
ol School

(i) 1042 from a recognized  Board

puter Seience/Computer Application/ Information

stitution.

yeds per minute in English or 25 words per minute in

(1R




School E;iduuzniunfl Iniversity
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(i) 1042 froma récognized Board of

(i) O or ‘A’ level Diploma from Mational Institute of Flectronics & Information

echnology (NIELIT).

v

29 words per nanule

(iii) Computer typieg speed of 30 words per minute in Fnglish or

IHindi
(R
(i) 1042 [roma recognized Board of Sehool Education/University
(i) Diplomain Information Technology (I'Fy from a :"nc:ngnizm I nstitution
(i) Compuier typing speed of 30 words por nrinute i Loglish ue 25 woids pos i o
Hindi.

#-I‘inuwkﬁdge of customs, manner and dialects

(b)y DESIRABLE QUA]J[-‘l(".AT[lf)N (5).-
in the peculinr conditions prevailing m e

of Himachal Pradesh and suitability for appointment
Pradesh.
§.  Whether age and educational qualifications prescribed Tor divect reeruits will

apply in the case of the q}|'0|nolecs.--—~/lge. ~Nol appljcable

Fducational Qrml;"fic:ririm:,»rNUi‘a])plic:alllf_x

. . ! . . g e . . .
0. Period of Probation, if any.—Two years subject (0 such further extension for a period
nof exceeding one year iy may be ordered by the competen! authority in

Leasons (o be recorded in writing.

special circumslances el

by direct recruitment or by promotion,
illed in by various methods. 100"
as the cast may be

10. Method(s) of recruitinent, whether

secondment, transfer and the percentage of post(s) to be {
by direct recruitment on a regular basis or by recruitmept on contract basis,

{1. In case of recruitment by promotion secondment, transler, grades hrom vhich

prunmiiun/seunmlment/ transfer is to be made, Mot applicable.

(1. If a Departmental Promotion Committge exists, what is ifs composition 7. Tt

applicable.

13. Circumstances under which the H.RP.S.C. is to be consulted in malking

recruitment.—AS required under the Law.
14. Essenlinl vequirement for n divect recruitment.—A candidate (o1 appointment o

any service or post must be a Citizen of India.
recruitment. Sefection T

the post by direct
basis ol viva vors

itment shall be made on the
ther recruiting authority,
clical test, the slandard/syllabus, ol
as the case may lhes

jor appointment (o

. the case of direct recru
ublic Service Commission or o
edient by a written test-ur pra
he Commission or other recruiting authorily,

1%, Selection
appointment Lo the pos:
(est. il Himachal Pradesh P
he. so consider necessary of exp
fich will be determined byt

as the case iy

ol w
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15 A Selection for aj
anvihing comtained in these rules,

(s and conditions given below:

confrac

(h {.‘”N(,'.'IL']"I'.---v{_m Under th
Lo hnology) i epartment of
i SN . . i et T
contract basis initially for one year, which

Pravided that for exdensionfrenewal

(o <hall fssoe a certifionte that {he servi

during the year nnd only the

POST FALLS WITHIN THE

(h)
(he appointing authority) after obtaining
is will place the

|m:1[f:'} on contract bas
i limachal Pradesh Syhordinate Services He

() The selection will be made in

heae &1 Rules.

(I CONTRACTUAL

) appointed on contract hasis

I echinology

7960 per month (W
Vin/ (3% of the minimum ol pay
subsequent year(s) will

band +

cmohmments for the

(11 APPOINTT
(Tesignation of the nppc_ﬂnii! i

A
150

(1V) SELECTION PROCE —5
C onfract Appointn
ient by a written test or p

o reciuiling agency i.e.

ractical test
H.r

It 'i'l]l"ll
Iy the concert

= [RarEe uael,

a[minhneu( (¢

n histher period of contract is

EMOLUM

hich shali be e ual to 1
1

JGii DISCIPLINA
authority) H

ent will be made on 1he

1936 5215

rent.—]

&, 2014 /8 W,

29 fawr

) the post by contract recruitn r\lnl\a'ill.1;;|s.1.|-idirup

{ nmminimeniq to the post will he made subject o the
i policy, (he Junior  Office Assistant([nformation

(Name of the Department), H.P. will be engaged on

ay be extendable on year 16 year basis:

i

1

year lo year basis, the concerned

f contract period on
contiact appointes is satislactory

de and conduct of the
to be renewed/extended.
The HOD (Designation ol

IRVIEW OF HP SSSB .-
acanl

Pu
e Government to fill up the v

the approval of th
fequisition with the concerned recruiting agency i

It’i‘,c(iun Board, Hamirpur.
ons prescribed in

dccordance with the eligibility conditi

IEI\I'['S.—---V'l‘he Junior  Office  Assistant (Information

be paid congolidated fixed contractual amount (@
y of the pay band + grade pay). A -
annual increase in contras
nded beyond one year.

will
aininium
drade pay of the posi) as
Lo nllowed, if contract is exte

namount of T
stunl

RY AUTHORITY —The, Head of the Department

P will be appointing and disciplinary authority.

Jection for appointment (0 {he post in the case of
'if considered necessaty ol

basis of viva-voce test or
the standard/syllabus etc. of which will be determined
Qubordinate Services Selection Board, Hamirpur.

s

(V) COMMITTEE FOR ELECTION OF CONTRACTUAL APPOINTMENTS. - As
may be constituted by the concerned rectuiting agency i e. the Himachal Pradesh Subordinate
'|lle o time.

Gervices Selection Roard, Hamirpur from

(V1) AGRE

appended to these Rules.

vnnexure-<BY

(VI TERMS AN CO
actual amonnt @ T
appoinice will be entitl
grade pay of

scales elc.

conlt
I'he contract

i of the pay band -
enior/selection

‘nl‘-,').
ini
Lenelits such as s

The service of ihe

{b)
y e dqerminated 1t

appointment is linble
actory

1¢

not Tound salisl

(entract appointee will be en

the contract appo!
5 days apeci
any other k

{e)
rvice. Howevel,
medical leave and

l o leave of ind excep

1'C" ete

t1

EMERNT A fler selectidt

NDITTOM
W60 per month (w

Contract ‘nppoinlee

nlee wi
al feave. [leld

, of n candidate, he/she shall sign an agreement as pet

al appointee will be paid fixed

m of the pay band
@ T 2136/ (Mo ol

G- -(a) The contractu

[ -
nal to minnmu

hich shall be eq arade
tual amount

el for increase in contrac
the post) for further extended years and no other allied
\1411 be given.

hasis. The

on temporary

will he purely
contract appointec is

ase lhe perﬂ)l'lnnnce/cmulm;l ol the

ng one month

ual leave after putti
0 days

los maternily feave,
al re-imbursement and

jed for ane day’s ¢as
| also be entitled for 10 wee
he shall not be entitled forn
le to the contract

ti

edic
appoiniee’

{ hbove is admissib
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st ases _— 1 e e, e

Provided that the un-availed casual eave, imedical leave and special leave can b
accumulated upto the calendar year and will not be carpied forward for the next calendar yea

sed absence from the duty without the approval
<hall automatically lead to-the termination of the contiact. However, in exceplional cases w

Jees for un-authorized absence [rom duty were beyond his/her control on riedical
ring his/her case lor regularization but th
im

AV4 16

of the Controlling e

{d) Unauthori
here the

circumstal
grounds, such period shall not be excluded while consjde

incumbent shall have to intimate the controlling authoity in this regard well in time. Howewver,

contract appointee shall not be entitled for contructual pmount for this period of absenve ron duty
iovided that héfshe shall subinil the certilivale ol ilness/ithess ssued by the edicad

Officer, as per prevailing instructions of the Giovernment.

ontract basis who has completed thiee yenrs teote al v

(ER )
(e)  An olficial t[lj)p()ll]lcd on G
on. need  based  basis wherever 1equired on

place of posting will be eligible for transfes
administrative grounds.
will have to subml|i a cetilicate ol his/her fitness o o
Womer candidate pregnant beyond 12 weels will
The women candidate will be 1e examined fo

() Selected candidate
Government/Registered Medical Practitioner.
stand temporarily unfit till the conlinement is over.
filness from an authorized Medical Officer/Practitionei.

TA{DA if required o go on tour in connection

(g) Contract appointee will be entitled to
regular counterpart oflicials al (e

with his/her official duties at the same rale ns appligable to

miniimum of pay scale.

(h) Provisions of service rules like FR SR, |.eave Rules, GPF Rules, Pension lules &
Conduct rules ele. as are =yuplicable in case of regularjemployees will not be applicable i case ol
contract appointees. They will be entitled for emolumefls etc. as detailed i this Columm,

! .

6. Reservation.— The appointment (o the service shall be subject to orders regarding
reservation in the servige for Scheduled Castes/Schetluled ‘Tribes/Other Backward Classes/othe
categories of persons issued by the Himachal Pradesh Government from time (o Lime.

xamination.— Not Applicable.

is of the opinion that it is neeessury o
riting and in consultation with
rovision(s) of these rules with

{7. Departmental K
8. Power {o Relax.— Whete the State Goyl
it may, by order for reasons (o be yecorded in w
ublic Service Commission, reldx any of the p
rson(s) or post (8}

expedient to do so,
the IHimachal Pradesh P
respect to any class or category of pe

d

AMFUEK -1

Form of contract/agreement (o be excculed betweer the Junior Office Assistant (Information
Technology) and  the Government of Himachal Pradesh through
(Designation of (he A ppointing Authority).

in the

Tl 1 —— day ol
11 /0

This agreement N of.
year ~ between Sh/Smt. ~ S/o/Dio Shii
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ool nlmlulirlh"" (hr‘,!'ﬁ‘i!i::”r‘.l‘ called the I'fﬁ."-'l I’/‘;[{TY)* ARND ”ﬁ‘ (7;!-,-“0'”,‘” ol Thimachal

Proacesh

thrangh

(Designation of the Appointing Authority)  Himachal

IPiadealy (here in aflier calledthe Qi_{(}f( D HARY).

'\*\’lu.‘lc‘n.@, e SECORND PARTY had engaged the aforesaid FIRST PARTY and the FIRST
PARTY has agreed 1o serve as a Junion (_')il'ﬁcc Assigtant(I'l) on contract basis on the [ollowing

fermesand coneditions:

I

Phat the FIRST PARTY shallpremain in the service of the 51CT MY PATVTY us a
himior Office Assistant(I'l) for a period of one yeai commencing on day ol
~and onding o the  day ol [t is specifically
mentioned and agreed upan by both the parties that the contnel of the FIRST PARTY
with SECOMD PARTY shall ipso-facto stand terminated on the lns! working dav in
nn and information notice shall not be necessary: _
Pravided that for further extension/renewal of contract period on yemr {o year
haeis the concerned HOD shall issue o cerlificaft thut the service and conduet of the

contiact appointee ig satisfactory during the year and only then his period of contract is

(0 he renewved/extended.
'he contrnetual nmount of the HIRET PARTY will be t 7860/-per month.

will be purely on temporary basis. The appointment is

16 perﬁn’nmnce/ur,mducl of the contract appointee is nol
I/posted agninst the vacancy for which

The sei vice of FHRST PARTY
liahle o be terminated in case tk
Tonnd good o if a regular incumbent is appointet
the lirsl parly ves engaged on chntract.

(ant (Information Technology) will be entitled for one

Aoy casual leave after putting one month service. However, the conlract appointee
will alao he entitled Tor 16 wedks materity leave, 10 days medical leaye and 5 days
Je entitled for medical re-imbursement and 11 ete Mo

special feave, Ie/she shall not
other kind except above i3 adinissible to the Junior Office Assistant (I
¥ 3

Contractual Junor Office Assis

leave of any

d casunl leave, medical leave and special leave can he

Provided that the un-avail
and will not be carried forward for the next

aceumilated upto the calendag year
calendar year,
duty withaut (he approval of the Controlling Officer
termination of the contract. However, in exceplionnl
for un-nuthorized absence from dufy were beyond

rounds, such period  shall not he excluded while
ve lo infimate the

tnanthorized nhsence from the
Ainll antomaticnlly lead (o the
cnses where (he circumstances
hisher confrol on medical g
considering his/her case lor reg
controlling authority in this rege

arization but the incumbent shall ha

rd well in time.

However. the contract appointee shall not be entitled for contractual mmount for
this |‘¢|-im| of abzence (rom rll.ll_\5:
submit the certificate of illness/fitness izaued by the

provided that he/she shall
ag instructions of the Government.

Medical Office: . as pet prevaili

) ﬂ')[H]il]l(;‘(l on contract hasis whao has

\ion Technology
figible Tor transler on

i
Tanior OfTice Assistant (Inform

conpletad three years fenure al one place of posting will be ¢
neve hased hagis whereve I(‘t]'ll'llf_‘.(l on administiative groonds.
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] WEENESS the FIRST PARTY AND SEC f(%JNIl ]

Hye vy month and year first, above written.

LT PRESENCE OF WITHIES!

f
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submjt o certificate ol his/her [itness Trom o
ractiticiner In case of women candidates pregnant
npjorarily unfit il the confinement is over The
from an authorized NMedical

Gelected candidate will have (o
Ciovernmeni/Registered Medical P
heyond twelve weeks will render her tes

women  candidate should be re-cxnmihqd for litness

Officer/Prestitioner.
pointee shall be entitled to TA/DA it
duties al the same rate as wpplica

equired to go on tour in connechion

Conftract ap
ble o regular counter-pant alfi inl

with hisher official
al the minimum of pay scale
Ihe Pmployess Groujy isutaice dohenic iis well as BPPGEY will it be applicabl o

contractual appointes(s).
.

ey,
1

(Signature of the FIRST PART Y}

(e nnd Tl Address)

(e and bl Address)

(Signature of the SECORD PATICEY)

AICTY have herein o sl then hand:
gl



