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TS '
The Principal,
AETA 00 Caokr &
{Himachal Pradesh)

Suliject; Regarding National Trade Certificate.

oo,

In continuation of this office letters Mo. 3245-3480, 8439-8674, 13695-13930 & 18712-18%47 dated
TL/00/2016, 01/02/2016, 19/02)2016 B U9/03/2016 on the subject clted above. You are once again directed to send
data af the tralnses whose HTCs are not Issued il July 2015 (NTCs have not been received & clalmed by your instilute}
un the formats prescribed by the DGT In M5 Excel (copy enclosed). Please send correct soft and hard copy according to
the differsnl lormals for conventional and Semesler System, for pnward submission Lo Lhe DGT so as Lo prepare the
NTCs. You are further directed to submit the undertaking that there is no pendency with respect to your institute
regarding NTC of pass Out trainess Hil Jul 2015, The data subimitted by your Ingtitute earlier in 1B columns/12 columns
fonmats s not coect due to revision of formats by DGT New Delhi. Hence you are directed to resubmit the data on the
prascrilied formats on or before 20/04/2016 through special messenger. If the related tralnees detail did not reach on
or hefore above mentioned data, then the Information In respect of your institution will be treated as nil. 1t will ba the
sule responsibifity of the Principal/DDO/Institute for delay In submission of requisite Information and thereby delay In
[zzuanee of NTC to the pazsed out trainess. Detall of Formats are as under:

a) Format A-1  (for Conventional System)

b} Format A-2  (for conventional system correction certificates)

)  Format A-3 {for conventional system where MiS IT1 Code nol avaifable. Leave MIS IT] Code
feld Blank)

d} Format B-1  (for semester system).

This may be Lreated as the most urgent,

imachal Pradast
Enels; i) Format A-1 blj
b) Farmat A-2
c) Format A-3
d) Format B-1
gl [nstruction to fill the columns of the formats,
) Master sheet of Trade Namea with codes, (Trade code on the formats should be according

trade cod on Master Shast)
a) Undertaking format.



